
 

 

 
 

 
 
 

CHIEF FINANCIAL OFFICER 
 

JOB DESCRIPTION 
 

Salary: circa. £60,000pa 
 

Job Rationale:  
A key member of the Multi Academy Trust’s Executive Leadership Team, the Chief Financial Officer 
(CFO) is responsible for the proper financial conduct of The Sir John Brunner Foundation.  The CFO 
will be a trusted, reliable and credible member of the Executive Leadership Team, providing advice 
on strategic financial issues and be responsible for promoting the Foundation’s long term stability 
and financial sustainability through strong and innovative financial management. 
 
Reports to: Responsible to the Chief Executive (Accounting Officer for The Sir John Brunner 
Foundation) on a day to day basis, with an additional line of accountability to the Chair of the 
Board of Trustees.  
 
Strategic oversight of 
Academies’ Finance Teams 
Estates and Facilities 
Health and Safety 
 
Key Responsibilities 
 
Strategic 

 To direct the financial affairs of The Sir John Brunner Foundation in order to maximise 
effectiveness and ensure financial stability as the Foundation grows  

 To support the CEO in the strategic leadership of key non-educational functions across the 
Foundation;  

 Strategic input to the formulation, monitoring and evaluation of the business plan and 
financial strategy that ensures the long term viability of the Foundation;  

 To lead on the development and implementation of all finance and risk related matters, 
ensuring compliance with all relevant statutory procedures;  

 To maintain strong financial control to ensure the Foundation and its Academies work within 
its statutory and regulatory framework. 

 Ensure value for money and legal probity in all business relationships (e.g. banks, auditors, 
funding agencies etc.). 

 Lead and advise on the procurement of contracts and services including materials, utilities, 
cleaning, catering, grounds maintenance etc. in order to secure best economic value for the 
trust;  

 To maintain the Foundation’s risk register, monitoring the ongoing financial and other risks 
and advising the Board as appropriate on the risks associated with any new ventures;  



 

 

 Lead and co-ordinate the development and implementation of an Estates strategy for the 
Foundation  
 

Compliance/Reporting 
 Ensure compliance with the finance related requirements of Education and Skills Funding 

Agency (ESFA), Academies Financial Handbook and Statement of Recommended Practices of 
the Charities Commission;  

 Preparation of Foundation level financial management information, production of statutory 
and regulatory financial returns, ensure corporate and regulatory compliance and governance 
best practice. 

 Ensure that all statutory reporting on behalf of the Foundation is accurate, compliant and 
timely;  

 Ensure that the Foundation complies with statutory requirements (e.g. health and safety, data 
protection and the freedom of information act)  

 To present monthly and annual financial reports to the CEO and Chair of Trustees 
 Compile the Annual Financial Report and Accounts for the Foundation and preparing them in 

the statutory format specified by the ESFA, Companies Acts and Charity Commission for 
auditing by the external auditors.  

 Ensure compliance with PAYE, NI, VAT and other relevant legislation  
 Prepare and submit all financial returns in a timely and accurate manner including financial 

records for the auditors and returns to Companies House, ESFA/DfE, HMRC and pensions 
agencies;  
 

 
Developmental  

 Conduct comprehensive financial due diligence on any school considering joining the 
Foundation and advise the Board on all associated risks.  

 Oversee and manage the conversion of all new schools joining the Foundation, liaising with 
the ESFA, solicitors and banks as necessary and provide support to each school as appropriate.  

 Support the CEO in identifying and generating new streams of income through effective bid-
writing, partnerships, joint ventures and business development including potential funding 
opportunities to allow expansion and/or development of existing buildings to maximise 
income generation and support the growth of the Foundation;  

 Further develop the financial systems and staff to provide effective, timely and accessible 
financial information whilst ensuring robust financial systems and controls are in place to 
enable effective planning, forecasting and reporting. 
 
 

 
Financial 

 Lead a comprehensive financial management and accounting service to support the 
Foundation in the development, operation and control of Foundation business. 

 Ensure strong systems, controls and procedures are developed and operated to safeguard and 
account for all resources, assets and funds across the Foundation. 

 Ensure finance teams maintain the appropriate skills, knowledge and competencies to deliver 
an effective service. Develop and maintain the Foundation’s financial policies and scheme of 
financial delegation that sets out the operational procedures governing The Foundation, 
combining best practice with the most up to date ESFA requirements. 

 Lead on matters of payroll and pensions for all Foundation staff, ensuring relevant reports and 
submissions are completed in a timely manner to the pensions agencies and HMRC. 

 Ensure appropriate insurance is in place for the Foundation, and all of its activities. 
 Provide professional advice and support to the Foundation on all aspects of finance and 

business management; and present monthly and annual financial statements to the trustees;  



 

 

 Prepare the Foundation’s overall budgets and delegated budgets for each Academy working 
closely with trustees, academy leaders and local academy governors;  

 Monitor expenditure and report to the CEO regarding income and cash flow against the 
approved budget and submit reports on each academy’s financial position. 

 Review and approve any significant virements required for an academy’s budget or 
recommend these to the CEO and Board for approval if appropriate  

 Manage all funding agreements with new and existing academies to ensure compliance with 
ESFA requirements;  

 To oversee and advise on the management of assets ensuring compliance with the Academies 
Financial Handbook and funding agreements;  

 To monitor closely the spending plans of each of the individual academies by holding staff to 
account and making any subsequent recommendations to the leadership teams, governors 
and trustees as required;  

 Conduct research and bid for additional funding to the DfE or other such organisations on 
behalf of each academy and the Foundation as a whole, including the Condition Improvement 
Fund;  

 Develop and oversee the Foundation’s risk management strategy and procedures to ensure 
that key business risks are identified, assessed and appropriately managed;  

 Ensure all returns are completed accurately and submitted to HMRC in a timely manner;  
 Support and advise on the Foundation’s asset management planning including lettings, 

income generation from the use of buildings and expansion and development of existing sites;  
 
Audit 

 Work closely with the Chair of the Audit Committee. 
 Assist the Audit and Compliance Committee in relationships with internal and external 

auditors including their annual appointment. 
 Co-operate with the internal and external auditors and coordinate the gathering of 

information and audit evidence to ensure the smooth running of the audit process. 
 Prepare individual academies and/or the Foundation as a whole for any internal or external 

audits and respond appropriately to any subsequent recommendations;  
 Monitor the implementation of agreed actions following audits and report on progress 

 
Other 

 Maintain continuing professional development and undertake relevant ongoing training. 
 Work closely with Trustees, academy governing bodies, academy leadership teams, and 

Principals in particular within the Foundation providing the necessary advice and support;  
 To develop effective relationships with staff, students, parents, local businesses and 

stakeholders across the Foundation. 
 Commitment to safeguarding and promoting the welfare of children and young people. 
 As an executive leader, the post holder will be required to model the seven principles of public 

life, actively support the values and ethos of the Foundation, support and promote decisions 
made by the Leadership Teams and take a flexible approach to carrying out any other tasks 
deemed appropriate by the Chief Executive Officer. 

  



 

 

 
 

PERSON SPECIFICATION 

 
 

 Essential Desirable 

Qualifications   
A good degree level education    
   

  
 

X  

A recognised accounting qualification (e.g. ACA, CIMA, ACCA, or 
CIPFA)  

 
X  

Membership of a Professional Body  X 

Experience   
Significant post qualifying experience and in depth professional 
knowledge acquired through experience  

 
X  

Experience managing significant financial resources with a strong 
understanding of relevant regulatory frameworks  
 

X  

Experience working in a complex organisation  X 
Experience of working in a college or academy financial 
management role or equivalent  
 

 X 

Experience of effective management of a team.  

 X  

In depth knowledge of statutory requirements, procedures and 
regulatory requirements relating to academies and Multi Academy 
Trusts 

 

 X 

High level of IT competence, literacy and numeracy skills  

 X  

Experience of using and supporting others in the use of financial 
software packages  

 
X  

Experience of producing and presenting complex management 
accounts to non-accountants  

 
X  

Ability to interrogate school and college financial performance data 
accurately  
 

X  

Skills and Knowledge   



 

 

Ability to analyse data to inform strategic decisions  X  

Ability to influence, encourage, challenge and inspire others. X  

Excellent communicator and collaborator with outstanding 
inter-personal skills and the ability to forge positive 
relationships with a range of stakeholders 

X  

Maintains an understanding of educational developments 
nationally, to inform strategic planning. 

 X 

Attitude and impact   

Adheres to the seven principles of public life X  

Logical and pragmatic with strong analytical and problem 
solving and decision making skills X  

Works with strong initiative, good time management skills 
ability to work effectively under pressure and prioritises X  

Ability to inspire and challenge colleagues X  

Flexibility for the ongoing evolution of the role X  

Positive and enthusiastic with passion and motivation to work 
in an educational setting. X  

Strong communication and interpersonal skills to be able to 
present, influence and persuade 

 
X 

 

A deep commitment to the education and well-being of 
children and young people 

X  

Commitment to the cultural ethos of the Foundation  X  

Expect high standards of themselves and others X  
 
 
 
 
 
 


